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ĕńŘĬĨŀĬĶƞŅĚľĬńĚĽŊŀȮWord Template ȮŒĬĶŃĭĭȮȮSARABAN ȮĽŜŅľĶńĭįŌƟŒĝƟĚŅĬĶŃĭĭȮĽŅĴŅĶĩĶƞŅĚľĬńĚĽŊŀŐĭĭĲŀĶƢĴ

ŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮ&Word Template'ȮőħĵħŅĺĬƢőľĸħœĲĸƢĨƟĬŐĭĭĕŀĚȮWord Template ěŅĔľĬƟŅěŀȮDashboardȮĕŀĚĶŃĭĭȮ
ĔħŏĸŊŀĔŏĴĬŌȮDownload ĔȮWord TemplateȮĔħŏĸŊŀĔœĲĸƢĶŌĮŐĭĭœĲĸƢȮWord Template ŐĸŃĭńĬĪŉĔœĲĸƢěńħŏĔŖĭĸĚĭĬ
ŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢĪňŗĶƞŅĚľĬńĚĽŊŀȮ&ŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢĪňŗĶƞŅĚľĬńĚĽŊŀȮȮWord Template ȮěŃĨƟŀĚĴňőĮĶŐĔĶĴȮMicrosoft Word 
ŏĺŀĶƢĝńĬȮ0..5ȮĕŉŘĬœĮ'ȮŏĴŊŗŀŏĮƕħœĲĸƢȮWord Template ȮŐĸŃŐĔƟœĕĕƟŀėĺŅĴŏĽĶŖěŏĶňĵĭĶƟŀĵŐĸƟĺȮȮĬŜŅœĲĸƢ Word Template įƞŅĬ 
ĕńŘĬĨŀĬĔŅĶĽĶƟŅĚȮĶƞŅĚľĬńĚĽŊŀŒĬĶŃĭĭȮSARABAN ľĬńĚĽŊŀĪňŗĽĶƟŅĚŒĬĶŃĭĭŐĸŃįƞŅĬĔŅĶĨĶĺěĶƞŅĚŐĸƟĺȮŏĽĬŀĸĚĬŅĴȮľĬńĚĽŊŀěŃ
ĽƞĚœĮĪňŗŏĴĬŌȮĶŀĸĚĬŅĴȮĕŀĚįŌƟĭĶŇľŅĶȮľĸńĚěŅĔįƞŅĬĕńŘĬĨŀĬĔŅĶĸĚĬŅĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢŐĸƟĺȮĶŃĭĭěŃĪŜŅĔŅĶőŀĬĽĶƟŅĚŀŀĔŏĸĕĪňŗ
ľĬńĚĽŊŀĕŀĚľĬƞĺĵĚŅĬ*ȮŐĮĸĚœĲĸƢȮWord Template ŏĮƦĬȮPDF ŐĸŃȮįŌĔŏĶŊŗŀĚĔńĭĶƞŅĚľĬńĚĽŊŀĪňŗĸĚĬŅĴŒľƟŀńĨőĬĴńĨŇȮ 
 
 
 

 
 
ĕńŘĬĨŀĬĔŅĶħŅĺĬƢőľĸħĨƟĬŐĭĭœĲĸƢȮ Word Template ŒĬĶŃĭĭȮSARABANȮľĬƟŅěŀȮDashboardȮĕŀĚĶŃĭĭ 

/,/ȮĔħĪňŗŏĴĬŌȮDownload ĔȮWord TemplateȮĔħħŅĺĬƢőľĸħœĲĸƢĨƟĬŐĭĭȮWord Template ŏıŊŗŀĬŜŅœĮĪŜŅĔŅĶĶƞŅĚľĬńĚĽŊŀ 

 
1,2 ŏĮƕħœĲĸƢĨƟĬŐĭĭȮWord Template ŒĬŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢȮĔħĪňŗŏĴĬŌȮ View Ĕ Edit Document ŏıŊŗŀŐĔƟœĕĕƟŀėĺŅĴȮ 

 

/,ȮħŅĺĬƢőľĸħœĲĸƢȮWord Template ěŅĔĶŃĭĭȮSARABAN 

ħŅĺĬƢőľĸħȮœĲĸƢĨƟĬŐĭĭȮWord Template 

ŏĸŊŀĔŏĴĬŌȮEdit DocumentȮȮ 

ĔħŏĴĬŌȮViewȮȮ 
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1,3 ĪŜŅĔŅĶŐĔƟœĕĕƟŀėĺŅĴŒĬĭńĬĪŉĔĕƟŀėĺŅĴȮěŅĔœĲĸƢĨƟĬŐĭĭȮWord Template ŐĸŃĭńĬĪŉĔœĲĸƢĪňŗŐĔƟœĕěńħŏĔŖĭŒĬŏėĶŊŗŀĚ
ėŀĴıŇĺŏĨŀĶƢőħĵĨńŘĚŏĮƦĬœĲĸƢŒľĴƞȮŏıŊŗŀŏĨĶňĵĴĬŜŅŏĕƟŅŒĬĶŃĭĭȮSARABAN 
 
œĲĸƢĨƟĬĜĭńĭěŅĔȮWord Template ĶŃĭĭȮSARABAN 
ĔƞŀĬĪŜŅĔŅĶŐĔƟœĕ 
 

 

œĲĸƢĨƟĬĜĭńĭěŅĔȮWord Template ĶŃĭĭȮSARABAN 
ľĸńĚěŅĔĪŜŅĔŅĶŐĔƟœĕĕƟŀėĺŅĴŐĸƟĺ 
 

 
ľĴŅĵŏľĨŋȮ8ȮȮĝƞŀĚĪňŗȮŐĸŃȮĝƞŀĚĺńĬĪňŗȮĶŃĭĭěŃĽĶƟŅĚŒľƟŀńĨőĬĴńĨŇȮĨŀĬĬŜŅœĲĸƢȮWord Template ĴŅĽĶƟŅĚŒĬĶŃĭĭȮSARABAN  
 
 
 
 
 

ľĸńĚěŅĔŏĨĶňĵĴœĲĸƢȮĭńĬĪŉĔĕƟŀėĺŅĴȮĪňŗĽĶƟŅĚěŅĔœĲĸƢĨƟĬĜĭńĭĕŀĚœĲĸƢȮWord Template ěŅĔĶŃĭĭȮSARABAN ŐĸƟĺȮ
ĽŅĴŅĶĩĬŜŅœĲĸƢȮĪňŗĽĶƟŅĚŒľĴƞĭńĬĪŉĔĨńŘĚĝŊŗŀœĲĸƢŏĔŖĭœĺƟĪňŗŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢȮŏĝƞĬȮĭńĬĪŉĔĕƟŀėĺŅĴĳŅĵŒĬ&ĪħĽŀĭ',docxȮĔŅĶĽĶƟŅĚ
ĶƞŅĚľĬńĚĽŊŀŒĬĶŃĭĭȮSARABAN ĽŅĴŅĶĩĮĢŇĭńĨŇĨŅĴĕńŘĬĨŀĬȮħńĚĬňŘȮ 
 
2,1 ěŅĔľĬƟŅěŀȮDashboard ĶŃĭĭȮSARABAN  
ĔħĪňŗŏĴĴŌȮĸĚĪŃŏĭňĵĬĶńĭĽƞĚȮĔȮĽĶƟŅĚľĬńĚĽŊŀĽƞĚĕŀĚľĬƞĺĵĚŅĬȮĔȮŏĸŊŀĔŐĭĭĲŀĶƢĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮĔȮWord TemplateȮ 

 

 
 

0,ȮĔŅĶĶƞŅĚľĬńĚĽŊŀȮWord Template ŒĬĶŃĭĭȮSARABAN 
 

/,ȮŏĸŊŀĔŏĴĬŌȮĸĚĪŃŏĭňĵĬĶńĭĽƞĚȮȮ 

0,ȮŏĸŊŀĔŏĴĬŌȮĽĶƟŅĚ-ľĬńĚĽŊŀĽƞĚĕŀĚľĬƞĺĵĚŅĬȮȮ 

1,ȮŏĸŊŀĔŏĴĬŌȮŐĭĭĲŀĶƢĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮȮ 

2,ȮŏĸŊŀĔŏĴĬŌȮWord Template ȮȮ 
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2,2 ĔħŏĸŊŀĔœĲĸƢȮWord Template ěŅĔŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢĪňŗěńħŏĨĶňĵĴœĺƟȮŏĝƞĬȮĭńĬĪŉĔĕƟŀėĺŅĴĳŅĵŒĬ&ĪħĽŀĭ',docxȮ 
ĔħĮŋƙĴȮChoose File ĔȮŏĸŊŀĔœĲĸƢȮĭńĬĪŉĔĕƟŀėĺŅĴĳŅĵŒĬ&ĪħĽŀĭ',docxȮĔȮĔħȮXȮĶƞŅĚľĬńĚĽŊŀȮěŅĔĬńŘĬĔħĮŋƙĴȮĽĶƟŅĚȮ 
 

Ȯ 
ľĴŅĵŏľĨŋȮ: ĽŅĴŅĶĩŏĸŊŀĔĮĶŃŏĳĪľĬńĚĽŊŀŒĬĕńŘĬĨŀĬĶƞŅĚľĬńĚĽŊŀȮWord TemplateȮŏıŊŗŀĔŜŅľĬħŏĸĕĪňŗľĬńĚĽŊŀĪňŗĨƟŀĚĔŅĶŀŀĔ
ŏĸĕĪňŗĨŅĴĮĶŃŏĳĪľĬńĚĽŊŀȮľĸńĚěŅĔĸĚĬŅĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢŒĬĶŃĭĭȮSARABAN őħĵĔħŏĸŊŀĔȮDropDown ĪňŗȮŏŀĔĽŅĶĽƞĚĳŅĵŒĬȮ 
 
2,3 ĶŃĭĭěŃĽĶƟŅĚľĬńĚĽŊŀŒľĴƞŒĬĶŃĭĭȮőħĵĬŜŅĕƟŀėĺŅĴěŅĔȮWord Template ĪňŗŀńıőľĸħĴŅĽĶƟŅĚĕƟŀĴŌĸŒĬĶŃĭĭȮSARABAN Ȯ
ŏĝƞĬȮĝŊŗŀŏĶŊŗŀĚ*ȮěŅĔ*ȮĩŉĚȮĽŜŅľĶńĭĕƟŀĴŌĸȮĺńĬĪňŗȮŐĸŃȮŏĸĕĪňŗľĬńĚĽŊŀȮĶŃĭĭěŃĽĶƟŅĚŒľƟŀńĨőĬĴńĨŇȮŏĝƞĬȮĶƞŅĚ36-0343ȮıĶƟŀĴĔńĭĬŜŅœĲĸƢȮ
Word Template ĴŅĽĶƟŅĚŏĮƦĬŏŀĔĽŅĶŐĬĭľĸńĔĕŀĚľĬńĚĽŊŀĪňŗĽĶƟŅĚȮ 
 

 
 

 

ĽŅĴŅĶĩŏĮƕħŀƞŅĬŏŀĔĽŅĶŐĬĭľĸńĔȮœħƟěŅĔœŀėŀĬȮȮ 
ĞŉŗĚŏĮƦĬœĲĸƢȮWord Template  

 

/,ȮĔħĮŋƙĴȮChoose File ŐĸŃȮŏĸŊŀĔœĲĸƢȮWord Template 

0,ȮĔħŏĸŊŀĔȮȮXȮĶƞŅĚľĬńĚĽŊŀ 
1,ȮĔħĮŋƙĴȮĽĶƟŅĚ 

ĝŊŗŀŏĶŊŗŀĚ 

ŏĸĕĪňŗŏŀĔĽŅĶ 

ĺńĬĪŊŗ 

ěŅĔ ĩŉĚ 

œĲĸƢĶƞŅĚľĬńĚĽŊŀȮWord Template 
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ĶƞŅĚľĬńĚĽŊŀȮWord Template ĪňŗĽĶƟŅĚŒĬĶŃĭĭȮSARABAN ŏĶňĵĭĶƟŀĵŐĸƟĺȮěŃĨƟŀĚįƞŅĬĕńŘĬĨŀĬĔŅĶĨĶĺěĽŀĭĕƟŀėĺŅĴ
ŒľƟĩŌĔĨƟŀĚőħĵĬŜŅŏĽĬŀľńĺľĬƟŅĚŅĬľĶŊŀŏěƟŅľĬƟŅĪňŗĨĶĺěĽŀĭĕƟŀĴŌĸŒľƟŏĶňĵĭĶƟŀĵĔƞŀĬȮĬŜŅĶƞŅĚľĬńĚĽŊŀŏĽĬŀĨƞŀįŌƟŀŜŅĬĺĵĔŅĶ-įŌƟĭĶŇľŅĶ
ŏıŊŗŀĪŜŅĔŅĶĸĚĬŅĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢŒĬľĬńĚĽŊŀȮŐĭĭĲŀĶƢĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮ&Word Template'ȮȮľĸńĚěŅĔįƞŅĬĕńŘĬĨŀĬĔŅĶĨĶĺěĽŀĭ
ĶƞŅĚľĬńĚĽŊŀŒĬĶŃĭĭŏĶňĵĭĶƟŀĵŐĸƟĺȮĕńŘĬĨŀĬĨƞŀœĮȮěŃŏĮƦĬĔŅĶĬŜŅŏĽĬŀĶƞŅĚľĬńĚĽŊŀȮŒľƟĔńĭįŌƟŀŜŅĬĺĵĔŅĶ-įŌƟĭĶŇľŅĶȮĕŀĚľĬƞĺĵĚŅĬĸĚ
ĬŅĴŀŇŏĸŖĔĪĶŀĬŇĔĽƢȮ 

 
őħĵĴňĕńŘĬĨŀĬȮĔŅĶĨĶĺěĽŀĭĶƞŅĚľĬńĚĽŊŀȮWord Template ŐĸƟĺȮŏĽĬŀĸĚĬŅĴȮħńĚĬňŘ 
Ȯ 

1,/ȮľĬƟŅěŀĶŅĵĸŃŏŀňĵħľĬńĚĽŊŀȮĔħĪňŗŏĴĬŌȮĭńĬĪŉĔĚŅĬȮĔȮĭńĬĪŉĔĚŅĬȮ 
 

 
 
1,2ȮĔħĪňŗŏĴĬŌȮėŜŅĽńŗĚıŇŏĻļȮĔȮĨĶĺěĶƞŅĚŐĸƟĺȮŏĽĬŀĸĚĬŅĴȮŐĸŃȮĔħĮŋƙĴȮĨĔĸĚȮ 
 

 
 

1,ȮĔŅĶĨĶĺěĽŀĭĶƞŅĚľĬńĚĽŊŀȮWord Template ŐĸƟĺŏĽĬŀĸĚĬŅĴ 
 

ĔħŏĴĬŌȮĭńĬĪŉĔĚŅĬ 

/,ȮŏĴĬŌȮėŜŅĽńŗĚıŇŏĻļȮ 
ŏĸŊŀĔȮĨĶĺěĶƞŅĚŐĸƟĺȮŏĽĬŀĸĚĬŅĴ 

0,ȮĔħĮŋƙĴȮĨĔĸĚ 

ĔħȮĭńĬĪŉĔĚŅĬ 

1,ȮŐĽħĚĕƟŀėĺŅĴȮĭńĬĪŉĔĽŜŅŏĶŖěŐĸƟĺ 
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1,3 ĶŃĭĭěŃŐĽħĚȮĮĶŃĺńĨŇĔŅĶĭńĬĪŉĔĚŅĬȮľĸńĚěŅĔĭńĬĪŉĔĔŅĶĮĢĭńĨŇĚŅĬħƟĺĵĕƟŀėĺŅĴȮŴĨĶĺěĶƞŅĚŐĸƟĺȮĬŜŅŏĽĬŀĸĚĬŅĴŵ 

 

 
 
 

 
 
 
 

ĔĶĦňĨĶĺěĽŀĭĕƟŀėĺŅĴŒĬĶƞŅĚľĬńĚĽŊŀȮWord Template ŐĸƟĺıĭĺƞŅĴňĕƟŀėĺŅĴĪňŗĨƟŀĚĔŅĶŐĔƟœĕȮĽŅĴŅĶĩħŅĺĬƢőľĸħ
œĲĸƢȮWord Template ěŅĔľĬƟŅěŀĶŅĵĸŃŏŀňĵħĕŀĚľĬńĚĽŊŀȮŏıŊŗŀĬŜŅœĲĸƢĴŅěńħŏĔŖĭĪňŗŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢĪňŗĨƟŀĚĔŅĶŐĔƟœĕĕƟŀĴŌĸȮ
őħĵĽŅĴŅĶĩĪŜŅĔŅĶŐĔƟœĕȮĶƞŅĚľĬńĚĽŊŀȮWord Template ĨŅĴĕńŘĬĨŀĬȮħńĚĬňŘ 

 
2,/ȮŏĸŊŀĔĶƞŅĚľĬńĚĽŊŀȮWord Template ĪňŗĨƟŀĚĔŅĶŐĔƟœĕĕƟŀėĺŅĴȮĔħŐĽħĚįĸľĬƟŅĶŅĵĸŃŏŀňĵħĕŀĚľĬńĚĽŊŀȮ 
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